
The Village of Biscayne Park
640 NE 114th St., Biscayne Park, FL 33161

Telephone: 305 899 8000   Facsimile:  305 891 7241

AGENDA

SPECIAL COMMISSION MEETING

Ed Burke Recreation Center - 11400 NE 9th Court

Biscayne Park, FL 33161

Thursday, July 17, 2014 - 6:30pm

           Indicates back up documents are provided.

1 Call to Order

2 Roll Call

3 Pledge of Allegiance

4 Presentations continued

4.a
Senator Miguel Diaz de la Portilla, Florida Senate, and David Caserta, 

President of David T. Caserta Government Relations, Inc.

4.b
Pablo Llerenas, GLSC & Company, PLLC - Audit report for fiscal year ending 

09/30/2013

5 Additions, Deletions or Withdrawals to the Agenda

6 Public Comments Related to Agenda Items / Good & Welfare

7 Resolutions

7.a Resolution 2014-46

A RESOLUTION OF THE VILLAGE COMMISSION OF THE VILLAGE OF BISCAYNE

PARK, FLORIDA; ESTABLISHING A TENTATIVE MILLAGE RATE OF 9.7000 FOR

FISCAL YEAR 2014-15, ESTABLISHING THE CURRENT YEAR ROLLED-BACK RATE

TO BE 8.8456 AND ESTABLISHING THE FIRST AND THE SECOND PUBLIC

BUDGET HEARINGS AS REQUIRED BY LAW; DIRECTING THE VILLAGE CLERK

AND FINANCE DIRECTOR TO FILE SAID RESOLUTION WITH THE PROPERTY

APPRAISER OF MIAMI-DADE COUNTY PURSUANT TO THE REQUIREMENTS OF

FLORIDA STATUTES AND THE RULES AND REGULATIONS OF THE DEPARTMENT

OF REVENUE OF THE STATE OF FLORIDA; ESTABLISHING THE TIME AND

LOCATION OF THE FIRST AND SECOND PUBLIC HEARINGS; PROVIDING FOR AN

EFFECTIVE DATE

At this time, any member of the Village Commission or the Village Manager may request to add, change, or

delete items from the agenda.

Comments from the public relating to topics that are on the agenda, or other general topics.
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8 Old Business

9 New Business

9.a Informational item - Public Services Coordinator position.

9.b Discussion - Roads & Stormwater Assessment

9.c
Discussion - Village Hall Annex Ad Hoc Committee - As requested by 

Commissioner Anderson.

10 Announcements

Monday, July 21st - Planning & Zoning at 6:30pm

Tuesday, July 22nd - Recreation Advisory Board at 7:00pm

Our next regular Commission meeting is Tuesday, August 5, 2014, at 7:00pm

11 Adjournment

In accordance with the provisions of F.S. Section 286.0105, should any person seek to appeal any

decision made by the Commission with respect to any matter considered at this meeting, such person

will need to ensure that a verbatim record of the proceedings is made; which record includes the

testimony and evidence upon which the appeal is to be based.

In accordance with the Americans with Disabilities Act of 1990, persons needing special accommodation

to participate in the proceedings should call Village Hall at (305) 899 8000 no later than four (4) days

prior to the proceeding for assistance.

DECORUM - All comments must be addressed to the Commission as a body and not to individuals. Any

person making impertinent or slanderous remarks, or who becomes boisterous while addressing the

Commission, shall be barred from further audience before the Commission by the presiding officer,

unless permission to continue or again address the commission is granted by the majority vote of the

Commission members present. No clapping, applauding, heckling or verbal outbursts in support or in

opposition to a speaker or his/her remarks shall be permitted. No signs or placards shall be allowed in

the Commission Chambers. Please mute or turn off your cell phone or pager at the start of the meeting.

Failure to do so may result in being barred from the meeting. Persons exiting the Chamber shall do so

quietly.

These items are generally discussion items that have been requested by members of the Commission or the

Administration.

These items are generally discussion items that have been previously discussed by the Commission and new

information or updates are available by either a member of the Commission or the Administration.
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BACKGROUND 
 
The State of Florida and Miami-Dade set procedures and timetables for the Village to follow for the setting 
of the millage rate and the establishment of the Village budget.  These rules are generally referred to as 
TRIM (Truth in Millage) rules.    
 
By August 4, 2014 the Village is required to establish a tentative (maximum) millage rate, rollback millage 
rate and the scheduling of the first and second public hearings on the budget.   Once the tentative millage 
rate is set the Village may opt to lower the millage rate at its public budget hearings, but it cannot increase 
from the tentative millage rate unless there are extenuating circumstances.  Throughout the budget 
process staff will work with the Village Commission to establish the final millage rate.   The tentative 
millage rate provides a framework for these discussion.   
 
The proposed balanced budget represents a millage rate of 9.7000 which maintain the same millage 
rate of the previous year.  Each 0.1 mil represents $14,449.    Based on the proposed balanced budget, 
there is a contingency of $40,265 that, if not needed during the year, will augment the Village’s reserve 
fund balance with any other realized savings throughout next fiscal year.      
 
The primary source of revenue for the Village is the property or ad valorem tax base.  The rate at which 
property is taxed is referred to as the millage rate.  The amount of taxes paid by a property owner is 
determined by multiplying the millage rate times each $1,000.00 of assessed property value.   On July 1, 
2014, the Miami-Dade County Property Appraiser estimated the Taxable Value within the Village of 
Biscayne Park at approximately $144,000,000.  This valuation represents an 8.4% increase over the Fiscal 
Year 2013-14 valuation of $132,789,629.         

Village Commission Meeting Date: July 17, 2014  
  
Subject: Resolution 2014—46 Establishing a Tentative 

Millage Rate of 9.7000 for Fiscal Year 2014-15, 
Establishing the Current Year Rolled-Back Rate 
to be 8.8456 and Establishing the First and the 
Second Public Budget Hearings as Required by 
Law 

  

Prepared By: Heidi Shafran, AICP, Village Manager 
  
Sponsored By: Staff 
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The draft budget includes an increase of services to residents, efficiencies in operations and 
improvements to Village buildings, medians and communal space.     While there are proposed Cost of 
Living Adjustments for all employees, there are also employee savings through the reclassification of 
vacant positions.  These reclassifications provide more direct services to the residents and remove 
administrative positions.  
 
Staff is committed to working with the Village Commission during the budget workshops to achieve a 
balanced budget at the appropriate taxation rate. 
 
Some budget highlights are as follows: 
 

 Absorbing the salaries and required benefits and costs of two (2) previous sanitation employees 
into the General Fund.  
 

 Providing $35,000 in matching funds for various grants related to the Log Cabin, tree 
enhancements and maintenance and cultural programming.  
 

 A 3% Cost of Living Allowance (COLA) for all general employees except the Village Manager.  
 

 An increased budget of $41,000 for in-house median enhancements, preventive measures and 
maintenance to be coordinated with the Parks and Parkways Board.    This increased budget is a 
result of median maintenance being performed by Public Works employees next year.    The 
$27,000 that was previously budgeted is now used to cover employee costs, fuel, equipment & 
truck repair and maintenance and landscape enhancements as explained in the budget.  
 

 Purchase of an additional heavy-duty lawnmower for median maintenance.  
 

 Improvements to the Ed Burke Recreation Center – including new floors, building exterior lighting, 
security cameras and air conditioning repair. 
 

 Adequate funding to repair a portion of the sidewalk at the Park. 
 

 Move of Police Department to the former Public Works facility.    
 

 Purchase of an additional patrol police car to replace a non-functioning police car.    All police cars 
in fleet will be utilized in the upcoming year due to two police officers passing their probation 
status and the remaining cars being used by reserve officers while on-duty in the Village.  
 

 Reduction in costs for Village wide telephone and internet services. 
 

 Purchase of a video recorder to supplement Comcast recordings.  
 



July 17, 2014 
Commission Agenda Report 
Resolution 2014—46 Establishing a Tentative Millage Rate of 9.7000 for Fiscal Year 2014-15, Establishing the Current 
Year Rolled-Back Rate to be 8.8456 and Establishing the First and the Second Public Budget Hearings as Required 
by Law 
 

Page 3 of 3 

 

 
Fiscal / Budget Impact 
 
The proposed millage rate will allow the Village to continue to operate while improving the delivery of 
services.  
 
STAFF RECOMMENDATION 
 
Staff recommends the Village Commission set the tentative millage rate at 9.7 mils.   
 
ATTACHMENTS  
 
Resolution 2014-46 
Proposed Fiscal Year 2013-2014 budget 
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 1 
 2 

RESOLUTION NO. 2014-46 3 

 4 

A RESOLUTION OF THE VILLAGE COMMISSION OF THE 5 

VILLAGE OF BISCAYNE PARK, FLORIDA; 6 

ESTABLISHING A TENTATIVE MILLAGE RATE OF 9.7000 7 

FOR FISCAL YEAR 2014-15, ESTABLISHING THE 8 

CURRENT YEAR ROLLED-BACK RATE TO BE 8.8456 AND 9 

ESTABLISHING THE FIRST AND THE SECOND PUBLIC 10 

BUDGET HEARINGS AS REQUIRED BY LAW; DIRECTING 11 

THE VILLAGE CLERK AND FINANCE DIRECTOR TO 12 

FILE SAID RESOLUTION  WITH THE PROPERTY 13 

APPRAISER OF MIAMI-DADE COUNTY PURSUANT TO 14 

THE REQUIREMENTS OF FLORIDA STATUTES AND THE 15 

RULES AND REGULATIONS OF THE DEPARTMENT OF 16 

REVENUE OF THE STATE OF FLORIDA; ESTABLISHING 17 

THE TIME AND LOCATION OF THE FIRST AND SECOND 18 

PUBLIC HEARINGS; PROVIDING FOR AN EFFECTIVE 19 

DATE 20 

 21 

 22 

WHEREAS, Chapter 2007-321, Laws of Florida, provides the maximum tax levies for 23 

municipalities as well as establishes the procedure to calculate these maximum rates; and 24 

 25 

WHEREAS, the maximum tax levy allowed by a majority vote of the governing body 26 

for fiscal year 2014-15 is based on a percentage applied to the rolled-back rate under Section 27 

200.065, Florida Statues; and 28 

 29 

WHEREAS, the maximum tax levies may be increased by a supermajority or 30 

unanimous vote of the local governing body; and 31 

 32 

WHEREAS, taxing authorities must complete and return the appropriate form to the 33 

property appraiser's office certifying the proposed millage rates on or before August 4, 2014; 34 

 35 

NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND VILLAGE 36 

COMMISSION OF THE VILLAGE OF BISCAYNE PARK, FLORIDA: 37 

 38 

Section 1. That the proposed millage for the first public hearing is hereby declared to be 39 

9.7000 per $1,000.00 of assessed property within the Village of Biscayne Park. 40 

    41 
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Section 2.  That the Village Commission further confirms the current year rolled-back 1 

rate, computed pursuant to section 200.065 F.S., is 8.8456 per $1,000.00. 2 

 3 

Section 3.  That the date, time and place of the first and second public hearings are 4 

hereby set by the Village Commission as follows: 5 

 6 

Date      Time   Place 7 

 8 

Thursday, September 11, 2014  6:30 p.m. Village of Biscayne Park 9 

Ed Burke Recreation Center 10 

        11400 NE 9
th

 Court  11 

        Biscayne Park, FL 33161 12 

 13 

Tuesday, September 23, 2014           6:30 p.m. Village of Biscayne Park 14 

Ed Burke Recreation Center 15 

        11400 NE 9
th

 Court  16 

        Biscayne Park, FL 33161 17 

 18 

 19 

Section 4.  That the Village Clerk and Finance Director are directed to complete and 20 

return the appropriate forms certifying the Village's proposed millage on or before August 4, 21 

2014 to the Miami-Dade County Property Appraiser's Office. 22 

 23 
Section 5.  This resolution shall be effective immediately upon its adoption. 24 

 25 
 26 

PASSED AND ADOPTED this ______day of ____________, 2014. 27 

    28 

 29 

       The foregoing resolution upon being 30 

       put to a vote, the vote was as follows: 31 

 32 

 33 

__________________________   Mayor Coviello: _____ 34 

David Coviello, Mayor    Vice Mayor Ross: _____ 35 

       Commissioner Anderson: _____ 36 

       Commissioner Jonas: _____ 37 

       Commissioner Watts: _____ 38 

 39 

Attest: 40 

 41 

 42 

__________________________    43 

Maria Camara, Village Clerk    44 

 45 
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 1 

Approved as to form: 2 
 3 

 4 

 5 

 6 

Village Attorney 7 
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Due to the resignation of the Assistant to the Village Manager/Public Services Director a vacancy has been 
created.   This vacancy has created an opportunity for the Village to address our collective priority of 
improving customer and resident services immediately.     The vacancy will allow the position to be 
shifted from an internal focus (administrative) to an external focus (resident services).     These are 
unprecedented times for the Village.    We have so many projects and transformations taking place that 
require the attention of professional staff.  
 
At the July 1st Village Commission meeting members of the Commission asked for more information 
regarding the proposed reclassification of this position.   Over the last few months there has been a 
continuous analysis and review of the Village organizational chart and all current employees’ job duties.  
As a result of this analysis and changes within the Village, a revised organizational chart has been created.   
    
The new organizational chart includes the reclassification of the previous Assistant to the Village 
Manager/Public Services position to a Public Service Coordinator position.     Additionally staff have been 
aligned in areas that accurately reflect their responsibility to the Village.    
 

 The “Administrative Services” Division includes the Village Clerk and Finance Department 
including the contracted Finance Director.     

 The “Public Safety” Division represents the Police Department. 

 The “Residents Services” Division will be comprised of Parks and Recreation, Code 
Compliance, Building Services, the Public Services Coordinator, Public Works and 
Sanitation (contractual services).   

 
As a major goal is to concentrate efforts in assuring our staff works efficiently and improves customer 
service, the Public Services Coordinator will resolve issues within the Resident Services Division while 
improving customer service and maintaining the Village’s grants portfolio.  
 

Village Commission Meeting Date: July 17, 2014  
  
Subject: Informational Item – Public Services 

Coordinator Position  
  

Prepared By: Heidi Shafran, AICP, Village Manager 
  
Sponsored By: Staff 
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Upon evaluating the Assistant to the Manager/Public Services Director job description, revisions were 
made that reflect a focus on quality of and response time for resident services.  The revised job 
description states: “This position serves as an additional resource to the residents, property owners & 
contractors; identifies and proactively resolves issues raised by the Village Commission, Staff and residents, 
property owners and contractors…”   By contrast, the previous position job stated: “This highly responsible 
position provides support and guidance to the activities of various departments…”    This position is will 
primarily provide the community with a positive experience and resolution within the Village while 
delivering the level of services the residents deserve.   
 
These revisions are a result of listening to Commissioners, Village staff and input from residents regarding 
the roles and responsibilities of the Assistant to the Village Manager/Public Services Director position.   
While this position may have served a valuable role previously, our professional assessment is that the 
current needs of the Village have evolved and requires a different emphasis.    Some of the feedback 
received included comments regarding that the Village is “top heavy”, the salary is “too high” and “why 
does the Manager need an assistant?”.    We also heard that the Village has never had so many employees 
– when in fact, we are currently at our lowest number of full-time employees in 10 years (See page 63 of 
Fiscal Year Ended September 30, 2013 Comprehensive Annual Financial Report).   
 
The reclassified position and revised organizational chart addresses this feedback in the following ways:    
 

 The position has been reclassified to focus on residential issues and is no longer an 
Assistant to the Village Manager or administrative position.  

 The salary range has been decrease by approximately $10,000-15,000. 

 The Public Services Coordinator role and responsibilities will be to resolve issues of 
importance to primarily to residents.    
 

One large component of the Public Services Coordinator position will be to focus on the intricate details of 
resident generated concerns in an efficient and timely manner.   The Coordinator will respond in a way 
that is accurate, transparent, and supportive of the residents. 
 
Additionally, in recent years the Village has expanded its grants funding.   This supplements the Village’s 
budget and allows us to provide enhancements such as landscaping, tree maintenance, signage and the 
restoration of Village Hall.   These grants require attention to details, rules, coordination with Village 
Boards and contractors, deadlines and paperwork.    These tasks need to be handled directly by one 
person.    The Coordinator will also be tasked with this responsibility.    
 
In conclusion, we are committed to continue to implement changes that will improve the quality of life in 
the Village for all residents.  Without this position being filled we cannot complete all of our ongoing tasks 
and the new projects we have been asked to take on.  We appreciate your support with this position so 
we can refocus the Village to meet our collective vision.  
 
ATTACHMENTS  

 Previous Organizational Chart 

 Revised Organizational Chart 

 Previous Assistant to the Manager/Public Services Director position job description 

 Current Public Services Coordinator job description 
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ASSISTANT TO MANAGER

 
NATURE OF WORK 

 
This highly responsible position provides support and guidance to the activities of various Departments. 
Additionally, will oversee special projects to ensure they are in concert with the policies and goals of the 
Village Manager, Village Clerk and Commission; provide administrative guidance to departments to ensure the 
Village’s goals and objectives are achieved in a timely and professional manner; provide the Village Manager, 
Village Clerk and Commission with accurate and timely information to support decision-making and policy 
direction.  This position provides effective, professional leadership, positioning the Village to meet the 
community’s current and future needs through appropriate technologies, services and the continued 
implementation of our strategic plan.  
  
ILLUSTRATIVE EXAMPLES OF ESSENTIAL DUTIES 

 
Supporting Department Directors 

• Support various departments by providing knowledge in finance, budget, and cost containment by 
minimizing operating expenses while providing optimum customer service, maximizing revenues, and 
minimizing legal exposure. 

• Working with all departments to ensure all inventory is properly tagged and accounted for and that 
departments have a capital plan in place for equipment replacement. 

• Support and encourage employee participation in the areas of continuous quality improvement, cost 
containment, and performance management.   

• Implement strategies and systems to enhance operations, management of employees, customer 
satisfaction and budget management. 

• Analyzes methods, procedures and work flows for the purpose of identifying bottlenecks, duplications, 
error sources, workload imbalances, and other problem areas. 

• Assesses personnel training needs of departments in order to plan, organize, and implement 
appropriate training programs. 

  
Resident Needs 

• Investigate and resolve resident complaints and recommendations regarding Village services through 
the implementation of polling software and surveys.   

• Research and write reports identifying problems and pattern areas in services provided by the Village.  
• Provide recommendations in order to manage certain areas that require improvement and a higher 

level of customer service. 
• Tracking of assignments provided by Village Manager to assist in resident needs and services. 

  
Identifying Grant Funds 

• Identify and research government sources of funding for the Village Planners; identify and proofread 
funding for grants to obtain funds for on-going or new programs and for special projects; demonstrate 
knowledge and understanding of all aspects of government contracting requirements and budgeting.    

• Research government or private funding sources requirements and submission deadlines.  Interact 
and communicate with manager, commissioners, and other government agencies on funding 
requirements.   

• Communicate with various department directors to determine goals and objectives, scope, feasibility, 
and department funding needs.  

• Assist manager in researching background information, statistical, and analytical information to 
support grants.  

• Prepare, coordinate, assemble, and/or deliver proposal, government grant applications and renewals 
for submission.  

Village Clerk
Text Box
Previous Job Description
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Volunteers/Interns 

• Research, develop and maintain lists of potential volunteer and interns from local Universities and 
Colleges.   

• Help manage volunteer outreach using social networking tools such as Facebook, Twitter, and 
Craigslist.   

• Seek out community events and speaking engagements in order to recruit volunteers.   
• Reply to volunteer inquiries providing information about the Village and matching to specific volunteer 

role. 
• Schedule and coordinate groups and individuals for Village Special Projects/Events. 

 
KNOWLEDGE, SKILLS AND ABILITIES 
 

• Knowledge of laws and policies governing public administration and sound business practices. 
• Knowledge of municipal bonds, contracts and available investment opportunities to the Village. 
• Knowledge of finance, accounting, and budgeting practices and policies. 
• Knowledge of the principles, practices and processes of code compliance. 
• Knowledge of administration in employee benefits. 
• Knowledge of supervisory principles and practices and ability to direct and coordinate staff activities. 
• Attention to detail skills and high level of accuracy. 
• Very effective organizational skills. 
• Time management skills.  
• Ability to effectively communicate to large groups as well as individuals of varied backgrounds; 

express oneself clearly and concisely both orally and in writing.   
• Ability to formulate and install methods, procedures, forms and record systems. 
• Ability to supervise maintenance of complex administrative records and prepare reports. 
• Ability to maintain satisfactory working relationships with employees, government officials, private   

   organizations, and the general public. 
 
MINIMUM REQUIREMENTS 

 
• Outstanding professional with a minimum of ten (10) years of total experience, including a minimum of 

five (5) years in public administration   
• Bachelor's Degree in Public Administration or Business Administration or related field. 
• Master's Degree in Public Administration or Business Administration (preferred). 
• Experience overseeing large programs including operations and capital budgeting.   
• Advanced-level proficiency in Microsoft Excel and PowerPoint, as well as proficient knowledge of other  

   Microsoft applications 
• Flexibility to work nights, weekends, holidays, and extended hours when required. 
• Bilingual (preferred) 
                                        

PHYSICAL REQUIREMENTS 
 

• Light physical demands. Approximately seventy (70) percent of the day is spent at a desk, ten (10)  
   percent standing, and twenty (20) percent moving to locations within the Village and on uneven   
   surfaces at various field sites.  

• Lifting and moving up to twenty (20) pounds frequently when handling books, files, and reports.  
• Frequent use of a personal computer and telephone.  
• No strenuous physical requirements noted. Considerable flexibility to structure daily activities between 

   sitting, standing, and walking.   
• The physical demands described here are representative of those that must be met by an employee to  

   successfully perform the essential functions of the job. Reasonable accommodations may be made to  
   enable individuals with disabilities to perform the essential functions. 

 
SUPERVISION EXERCISED 

 
Supervision is exercised over the work of Department Heads and other office staff. 



 
 

The Village of Biscayne Park 
640 NE 114th St., Biscayne Park, FL  33161 

Telephone: 305-899-8000    Facsimile: 305 891 7241 

 
 

Job Description:  Public Services Coordinator 
Page 1 of 3 

 

 
 

JOB DESCRIPTION 
 

Public Services Coordinator 
 
Position Goal 
 
This position will serve as an additional resource to the residents, property owners & contractors. The primary focus 
will be to: 
 

 Identify and proactively resolve issues and concerns raised by the residents, property owners, contractors, and 

Village staff.  

 

 Facilitate proper implementation of special projects to include grants and other non-tax based municipal 

funded community projects to assure task completion and compliance. 

 

 Perform related duties as assigned and work as a resource to the Village staff to assure efficient and timely 

completion of Village business. 

 
Essential Performance Responsibilities 
 

 Works with Village residents, property owners, and contractors to maintain positive and seamless 

communication among all stakeholders with regards to Village services, business and community outreach. 

 

 Facilitate efficient and equitable resolution of the day to day questions, issues, concerns, and problems 

impacting the residents, contractors and staff of the Village.  

 

 Provide strong written and oral feedback to individuals and groups as well as monitoring and responding to 

community feedback on the Village’s website. 

 

 Assists all departments in the planning, monitoring, implementation, and evaluation of special projects and 

programs.  

 Provide process improvement recommendations and feedback loop to assure a high level of Village customer 
service while improving efficiency. 
 

 Identify and apply for additional non-tax revenue sources align to long term Village strategic plan.  

 

 Facilitate proper implementation of special projects to include grants and other non-tax based municipal 

funded community projects to assure task completion and compliance. 
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 Facilitate community outreach informational meetings to assure residents are aware of important Village issues 

and events.   

 

 Responsible for conducting resident surveys including individualized contact as well as electronic and hard copy 

questionnaires. Analyze and prepare written reports, present findings and make recommendations.  

 Keep accurate logs of all communications and tasks to provide transparency and accurate records.  
 

 Perform and promote all activities in compliance with all the guidelines of the Village policies and procedures. 
 
 
Knowledge, Skills and Abilities: 
 

 Knowledge of laws and policies governing public administration and sound business practices. 
 

 Strong problem-solving and interpersonal skills.  
 

 Demonstrate high level of integrity and self-initiative. 
 

 Ability to maintain strong and cohesive working relationships with employees, government officials, private 

organizations, and the general public in a diverse and multicultural setting. 

 Attention to detail skills and high level of accuracy.  
 

 Very effective organizational and time management skills.  
 
• Ability to effectively communicate to large groups as well as individuals of varied backgrounds; express oneself 

clearly and concisely both orally and in writing.  
 

 Ability to formulate and install methods, procedures, forms and record systems.  
 

 Ability to prepare and present various municipal reports.  
 

 
Minimum Qualification:   
 
Education:  Bachelor's Degree in Public Administration, Political Science, Sociology, Business Administration or 

related field.  
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Experience:  Ten (10) years of total related experience, including a minimum of three (3) years in government 
and/or community outreach programs.  

 
Additional:  Advanced-level computer skills including: Microsoft Word, Excel, and PowerPoint; Adobe Professional, 

and other related business software applications.  
 

Flexibility to be available by phone and email and to work nights, weekends, holidays, and extended 
hours when required.  

 
A valid Florida driver’s license is required. 

 

Physical Requirements: 
 
Light work: Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of force as frequently as needed to 
move objects.  
 
 

  
Terms of Employment: 
 
Salary and benefits shall be paid consistent with the Village of Biscayne Park’s policy. Length of the work year and hours 
of employment shall be those established by the Village Manager. 
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As has been discussed for many years, the Village lacks a Master Plan of the existing storm water drainage 
and roads conditions within the Village.      Our road conditions continue to be impacted by age, proximity 
to mature trees and high traffic areas.     
 
The creation of a Roads and Stormwater Drainage Improvements Assessment will defray the cost of the 
master plan and estimated costs of the repairs and improvements.  The Assessment will be used to 
complete a road and stormwater drainage improvements Master Plan to identify all areas within the 
Village in need of repair and improvement.  
 
In order to establish a non-ad valorem assessment to be paid by each property owner, the Village must 
follow procedures set forth in Florida State Statutes 197.3622 regarding the method for the levy, 
collection and enforcement of non-ad valorem assessments.   The next step would be for the Commission 
to pass a Resolution at a future meeting authorizing Staff to follow the procedures set forth in the Florida 
State Statutes.  This will allow Staff to prepare all necessary Village Commission resolutions and 
ordinances and notifications within in the required time frames.  Through future ordinance, the Village 
Commission will amend its Code of Ordinances to allow for a Roads and Stormwater Drainage 
Improvement Assessment.   
 
These procedures require Staff to prepare all necessary Village Commission resolutions and ordinances 
and notifications within the required time frames.  The final step will be an ordinance to be approved by 
the Village Commission that will amend its Code of Ordinances to allow for a Roads and Stormwater 
Drainage Improvement Assessment.       
 
Should the Village Commission wish to proceed, all steps must be completed by January 1, 2015 for billing 
and implementation for the October 1, 2015 fiscal year.  
 
 

Village Commission Meeting Date: July 17, 2014  
  
Subject: Discussion of Roads and Stormwater Drainage 

Assessment 
  

Prepared By: Heidi Shafran, AICP, Village Manager 
  
Sponsored By: Staff 
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Staff recommends the Village Commission consider the creation of the Roads and Stormwater Drainage 
Assessment to assist the Village in providing funds for short term and long term infrastructure 
improvements. 
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Background 
 
After many years of trying, our Village has finally able to get an appropriation from the 
State that will be large enough to not only rehab our log cabin, but to build an annex 
that will be our Village Hall.  At the July regular commission meeting Manager Shafran 
mentioned putting together an Ad Hoc committee to work with her on this project. 
 
I believe it is important that the commission have a public discussion so that our 
residents are aware of how we are proceeding with this project. 
 
Fiscal/Budget Impact 

None 

Recommendation   

Commission discussion. 

Village Commission Meeting Date:  July 17, 2014 
  
Subject:    Discussion – Village Hall Annex 

Ad Hoc Committee 
  
Prepared By:   Commissioner Bob Anderson 
  
Sponsored By:   Commission 


	Agenda ONLY Special Commission Meeting 07 17 2014
	Agenda Item 7.a Special Commission Meeting 07 17 2014
	Agenda Item 9.a Special Commission Meeting 07 17 2014
	Agenda Item 9.b Special Commission Meeting 07 17 2014
	Agenda Item 9.c Special Commission Meeting 07 17 2014



